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1.0 RFP OVERVIEW 
 
 1.1 Introduction 

The purpose of this document is to provide interested parties with information to enable 
them to prepare and submit a proposal according to the specifications set forth within 
this document. All proposals must include the completed Dane County Application for 
2022 HOME New Rental Construction and information requested in Attachment C.  
 
The County intends to use the results of this process to award a contract or issue of 
purchase order for the product(s) and or services(s) stated. 
 
The contract resulting from this RFP will be administered by Dane County, Office of 
Economic & Workforce Development. 
 
The Dane County Purchasing Division is the sole point of contact for questions 
and issues that may arise during the RFP process. 

 
 1.2 Clarification of the Specifications 

All inquiries concerning this RFP must be emailed to the person indicated on the 
cover page of the RFP Document. 

 
Any questions concerning this RFP must be submitted in writing by e-mail on or before 
the stated date on the Calendar of Events (Section 1.4). 

 
Proposers are expected to raise any questions, exceptions, or additions they have 
concerning the RFP document at this point in the RFP process.  If a proposer discovers 
any significant ambiguity, error, conflict, discrepancy, omission, or other deficiency in 
this RFP, the proposer should immediately notify the contact person of such error and 
request modification or clarification of the RFP document. 

 
Proposers are prohibited from communicating directly with any employee of Dane 
County, except as described herein.  No County employee or representative other than 
those individuals listed as County contacts in this RFP is authorized to provide any 
information or respond to any question or inquiry concerning this RFP. 
 

 1.3 Vendor Conference 
   There will not be a vendor conference. 
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 1.4 Calendar of Events 
Listed below are specific and estimated dates and times of actions related to this RFP. 
The actions with specific dates must be completed as indicated unless otherwise 
changed by the County. In the event that the County finds it necessary to change any of 
the specific dates and times in the calendar of events listed below, it will do so by 
issuing an addendum to this RFP and posting such addendum on the Dane County 
website. There may or may not be a formal notification issued for changes in the 
estimated dates and times. 
 

DATE EVENT 
May 17, 2021 RFP Issued 
June 23, 2021 Last day to submit written inquiries (2:00 p.m. CST) 

June 25, 2021 Addendums or supplements to the RFP posted on 
the Purchasing Division website  

July 1, 2021 Proposals due (2:00 p.m. CST) 
Mid-August 2021 Oral Presentations by invited vendors 

Fourth Quarter of 2021 Notification of intent to award sent to vendors 

First Quarter of 2022 
Contract start date (subject to change based on 
County’s notice of CDBG & Home allocation from 
HUD). 

 
 1.5 Evaluation Criteria 
  The proposals will be scored using the following criteria: 
   

Proposal Requirements Percent 
1. Need and Justification   
     a. Need 5% 
     b. Priorities 5% 
     c.  Targets area greatest need 10% 

  

2. Benefit to Low-and Moderate Income Persons 10% 
  

3.  Project Approach   
    a. Project Description 5% 
    b. Work Plan 10% 
    c. Marketing/Outreach 5% 
    d. Outcomes 8% 
    e. Displacement 2% 

  
4. Experience and Qualifications   

    a. Undertaken projects of similar complexity and scope 
3% 

    b.  Staff Resources 5% 

http://www.danepurchasing.com/
http://www.danepurchasing.com/
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    c. Oversight and Commitment to quality 2% 
    d. New applicants 3% 

  
5.  Financial Information   

    a. Budget and efforts to secure/leverage other funding 
13% 

    b. Financial stability of organization 2% 
  

6. Past Performance (If previously funded, ability to meet 
timelines and goals in a reasonable fashion, compliance with 
prior contracts.  Maximum points will be awarded to new 
applicants) 

7% 

  
7.  Partnerships 5% 

  
TOTAL 100% 

 
 
 
 1.6 Submittal Instructions 

Proposals must be received in the Purchasing – Bid Dropbox located on the 
www.danepurchasing.com website no later than the date and time indicated within the 
RFP Deadline field on the RFP Cover Page or addenda. Late, faxed, mailed, hand-
delivered, or unsigned proposals will be rejected unless otherwise specified. Dane 
County is not liable for any cost incurred by proposers in replying to this RFP. 
 
All proposals must be saved in PDF format unless otherwise specified within the RFP 
document and the file name shall include the RFP# and name of business submitting 
proposal.  
Example of how to name the files: 
120012 – Vendor Name – RFP Response 
120012 – Vendor Name – Cost Proposal 
 
 
To Submit a Proposal: 
1. Go to www.danepurchasing.com and click on Purchasing – Bid Dropbox or click on 

the Open RFP’s and Bids page link. 
2. Click on the Submit a Bid button within the green Purchasing Bid Dropbox. 
3. Type in the Email, First Name, Last Name and Company information and click 

Continue. 
4. Drag and drop the RFP files one at a time into the “Drag files here” box. 
5. After all files have been placed into the “Drag files here” box, click on the blue 

Upload button. 
a. The file upload status can be seen for each document uploaded.  
b. After each document reaches 100%, it will say “Uploaded”. 

6. Confirm all files have been uploaded and then close out of the window. 

http://www.danepurchasing.com/
http://www.danepurchasing.com/
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2.0 PROJECT OVERVIEW AND SCOPE OF SERVICES 
 
      2.1 Definitions and Links 
  The following definitions and links are used throughout the RFP. 
  County: Dane County 
  County Agency: Department/Division utilizing the service or product. 

Dane County Purchasing website: www.danepurchasing.com 
Fair Labor Practices websites:  www.nlrb.gov and http://werc.wi.gov 
Purchasing 
Proposer/Vendor/Firm/Contractor: a company submitting a proposal in response to 
this RFP. 

 
     2.2.1 Project Description 

Home Investment Partnership (HOME) Program dollars are being made available 
for the development of affordable rental housing for low-and-moderate income 
residents of the participating communities of the Dane County Urban County 
Consortium (found in Appendix A.) 
 
NOTE:  HUD published a revised Final Rule http://www.ecfr.gov/cgi-bin/text-
idx?c=ecfr&tpl=/ecfrbrowse/Title24/24cfr92_main_02.tpl  for the HOME program 
in the Federal Register on July 24, 2013.  The changes are intended to enhance 
performance and accountability, and clarify certain existing provisions.  The Final 
Rule will require the program to establish  updated program standards that may 
result in significant changes to the current requirements stated in this RFP.   
 
 
Eligible Applicants 
In order to be considered for financing, applicants must meet the following 
requirements: 
 
• Be legally capable of entering into a binding agreement; 
 
• Be a U.S. Citizen or legally admitted resident alien; 
 
• Demonstrate that the project is economically viable and the borrower(s), if 

applicable, will have the economic ability to repay the funds; 
 
• Be current on all personal and business income and property taxes, and 

mortgage payments on subject property; 
 
• Not-for profits corporations are eligible to apply.  The corporation must be a 

501(c) 3 or 4 tax exempt organization. 
 
• Organizations that are religious or faith-based are eligible, on the same basis 

as any other organization, to participate in the HOME program.  Faith-based 
organizations are required to comply with the requirements under 24 CFR 
92.257. 

 
 
 

http://www.danepurchasing.com/
http://www.nlrb.gov/
http://werc.wi.gov/
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&tpl=/ecfrbrowse/Title24/24cfr92_main_02.tpl
http://www.ecfr.gov/cgi-bin/text-idx?c=ecfr&tpl=/ecfrbrowse/Title24/24cfr92_main_02.tpl
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Eligible Properties 
1. The property must be located in one of the participating municipalities of the 

Dane County Urban County Consortium. 
 
2. Eligible properties may be publicly or privately owned; and residential or mixed 

use. 
 
3. Transitional as well as permanent housing, including group homes and SROs, 

is allowed. 
 
4. Property must pass an environmental review conducted by Dane County 

Community Development Block Grant staff before funds will be committed. 
 
5. Property must meet all applicable State and local code requirements, and must 

meet the housing quality standards in 24 CFR 982.401 by project completion. 
 
Eligible Expense Categories 
The following categories of expense shall be considered eligible for funding under 
the program: 

 
• Hard costs including land acquisition and existing structures; site 

preparations or improvement, including demolition; securing of buildings; 
construction materials and labor;  

 
• Relocation costs including:  payment for replacement housing, moving costs, 

and out-of-pocket expenses; advisory services; and staff and overhead costs 
related to relocation assistance and services; 

 
• Architectural, engineering or related professional services including preparing 

plans, drawings, specifications, work write-ups, and job progress inspections; 
 
• Legal and accounting fees, including cost certification; 
 
• Environmental reviews; 
 
• Builders’ or developers’ fees; 
 
• Costs of impact fees that are charged to all projects in a jurisdiction;  
 
• Affirmative marketing, initial leasing, and marketing costs; 
 
• Other soft costs for processing and settling the financing for a project, such 

as credit reports, title binders and insurances, fees for recordation and filing 
of legal documents, building permits, and private appraisal fees. 

  
Please note that Federal Labor Standards, including the payment of prevailing 
wages under Davis-Bacon, may apply to the project. 
 
Ineligible Expense Categories 
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The following categories of expense shall be considered ineligible for funding 
under the program. 

• Refinancing of existing debt;  
• New construction of decks, fireplaces, outbuildings, or recreational or 

entertainment facilities; 
• Construction items and expenses that are completed before project approval. 
• The area must be clearly delineated and records maintained on the 

boundaries of the service area; 
• The area must be primarily residential in nature (as seen on zoning maps); 

and 
• Census data must support the documentation that at least 51% of the 

residents are low-and-moderate income. 

Types of Assistance 
Deferred payment loans. 
 
Matching Funds 
HOME projects require 25% matching funds made from nonfederal resources.  
Forms of eligible match are defined under §92.220. 
 
Property Standards 

a. Housing that is being constructed with HOME funds must meet all 
applicable state and local codes, ordinances, and zoning ordinances at the 
time of project completion.     
 

b. Newly constructed housing must meet the current edition of the Model 
Energy Code published by the Council of American Building Officials. The 
units constructed under this Agreement shall conform to the Rental Unit 
Energy Efficiency Standards established by the Wisconsin Department of 
Industry, Labor, and Human Relations. 
 

c. All housing must meet the accessibility standards of the Fair Housing Act 
and Section 504 of the Rehabilitation Act of 1973. 
 

d. Rental project owners must maintain the housing in compliance with all 
applicable State and local requirements, and the housing quality standards 
in 24 CFR 982.401 through the affordability period. 

 
Qualification as Affordable Housing 
Housing units assisted under this Agreement shall meet the provisions of 24 CFR 
92.252: “Qualifications as Affordable Housing: Rental Housing.” 
 
Mechanism for Securing Affordability 
The County will execute a Land Use Restriction Agreement with the property 
owner as required by 24 CFR Part 92 to ensure the period of affordability. 
 
 
Affordability Period 
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HOME assisted rental units carry rent and occupancy restrictions.  The minimum 
HOME affordability period for new construction of rental housing is 20 years. 
 
Affordability restrictions remain in force regardless of transfer of ownership. 
 
Tenant Income Eligibility Requirements 

1. The Home assisted units will meet the provisions of 24 CFR 92.216: “ Income 
Targeting:  Tenant-based Rental Assistance and Rental Units.” 

 
2. The income of each tenant will be determined in accordance with 24 CFR 

92.203. 
 
3. In addition, each year during the period of affordability, the property owner 

or his/her representative must re-examine each tenant’s annual income in 
accordance with 24 CFR Part 5 Guidelines (Part 5 Annual Income.)  

 

 
Lease Requirements 

1. The lease between the tenant and owner must be for not less than one year, 
unless by mutual agreement between the tenant and owner. 
 

2. The lease may not contain any of the provisions prohibited under §92.253. 
 

Initial Project Rents 
1. Properties being assisted with HOME funds must comply with the rent 

limitations determined by HUD and explained in 24 CFR 92.252(a). 
 
2. All initial project rents will be approved in accordance with 24 CFR 

92.252(c). 
 

Subsequent Rents 
a. The maximum rents are recalculated by HUD on a periodic basis and will be 

made available to rental project owners/managers. 
 

b. Owners of HOME-assisted rental housing must annually provide information 
on rents and tenant occupancy to demonstrate compliance with program 
requirements. 

 
Federal Labor Standards 
These HUD requirements apply to projects with 12 or more HOME-assisted units 
and apply to the entire project, not just the portion funded by County HOME funds.  
If a grant contract is awarded and Davis-Bacon will be triggered, labor standards 
requirements will be described in detail in the contract with the County.   Additional 
information also can be obtained in the HUD Contractor’s Guide to Prevailing 
Wage Requirements for Federally-Assisted Construction Projects at 
http://portal.hud.gov/hudportal/documents/huddoc?id=4812-LRguide.pdf. 

 
 
Records 

http://portal.hud.gov/hudportal/documents/huddoc?id=4812-LRguide.pdf
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The following represents, some but not all, of the records required to be 
maintained: 

 
•  For each unit occupied by a low-and-moderate income household, the 

size, ethnicity, and income of the household; 
 
• The rent charged (or to be charged) after assistance for each dwelling unit 

in each structure assisted; and 
 
• Information necessary to show the affordability of the units occupied (or to 

be occupied) by low-and-moderate income households. 
 

   2.2.2                  Objectives 
To develop affordable rental housing for low-and moderate- income residents of the 
participating communities of the Dane County Urban County Consortium. 

 
 
 
   2.2.3         Needs 

1. Projects must assist low-and moderate-income persons in the participating 
municipalities of the Dane County Urban County Consortium. 
 

2. It is expected that projects will meet community needs documented through 
“hard” data sources.   
 

3. Any additional funding needed to make the project viable must be secured in 
order for a contract to be executed. 
 

4. Projects must be shovel-ready, meaning that rehabilitation work will begin in the 
year in which the contract is awarded. 

 

5. Projects must be delivered in a cost effective manner with measurable 
performance outcomes. 

 
6. It is expected that all or a portion of funds will be targeted to areas of greatest 

need 
 

2.2.4          Current Operations 
In 2021, funds were awarded to Alexander Company in the amount of $330,000 and 
Northpointe Development II in the amount of $330,000. 
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3.0 RFP RESPONSE PREPARATION REQUIREMENTS 
Proposals shall be organized to comply with the section numbers and names as shown below. 
Each section heading should be clearly marked. Graphics may be included. The RFP sections 
which should be submitted/responded to are: 

 
 3.1 Attachment A – Vendor Information 
 

3.2 Need and Justification 
The project need and justification adequately describes the problem that is being 
addressed by the proposed project.  Statements are substantiated with “hard” data 
sources.  Provides a description of how funds may be targeted to areas of greatest 
need. 

 
3.3 Beneficiaries 

The application describes the population to be served.  Additional points will be given to 
projects located in census tracts where 47.8% of the population are considered low-
and-moderate income. 
 

 3.4 Project Approach 
  The application provides: 

 
• A detailed description of the scope of work that will be undertaken and a 

description of how the work will address the identified problems. 
 

• A description of any partnerships that have been or will be formed to ensure the 
success of the project. 
 

• Plans for notice and the relocation process for tenants, if needed. 
 

• A work plan for how the project/program will be organized, implemented, 
operated, and administered, and the timeline and milestones from initiation to 
completion.  Work on the project – meaning funds will be spent – will begin in 
2021. 
 

3.5 Experience and Qualifications 
The application provides documentation to justify the organization’s capacity to conduct 
this project.  The project is consistent with the mission of the organization.  The 
organization has undertaken projects of similar complexity to the one for which funds 
are being requested.  There are staff resources with the skills and experience to 
administer and conduct an accountable and responsible project.  There appears to be 
adequate board and management oversight. 

 
 3.6 Financial Information 

The application clearly explains and justifies each proposed budget line item and why 
CDBG funding is required to make the project viable.  An explanation of the bases of 
the cost estimates for the project is included.  The budget is realistic.  The organization 
is financially stable.  Efforts have been made to secure and to leverage other funding for 
the project.    
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3.7 Mandatory Requirements 
The following general requirements are mandatory and must be complied with.  NOTE: 
Programs not meeting the mandatory requirements will not be evaluated. 
 
3.7.1 Be an eligible activity. 
 
3.7.2 Be located in, or provide services to residents of one of the member 

communities of the Dane County Urban County Consortium identified in 
Appendix A.   

 
3.7.3 Address one of the funding priority areas established by the CDBG Commission. 
 
3.7.4 Not be a HUD listed debarred or ineligible contractor. 
 
3.7.5  If CDBG eligible, meet one of the three national objectives. 
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4.0 SPECIAL CONTRACT TERMS AND CONDITIONS 
 
 
 4.1 Procurement 

 
1. Contractors of County CDBG funding will comply with the procurement standards 

under 24 CFR 85.36 for governmental contractors and 24 CFR 84.40-48 for 
contractors that are non-profit organizations,  including the requirements for bonding in 
procurement. 

2. The Contractor is the responsible authority, without recourse to HUD or the County 
regarding the settlement of all contractual and administrative issues arising out of the 
procurement entered in support of the award or other agreement. 

3. The Contractor shall conduct all procurement in a manner to provide to the maximum 
extent practicable, open and free competition.  Contractors that develop or draft 
specifications, requirements, statement of work, invitations for bids or requests for 
proposals shall be excluded from competing for a project. 

4. General requirements for procurement include, but are not limited to: 
a. Contractors must maintain records to detail the significant history of 

procurement.  These records include, but are not limited to:  files on the 
rationale for selecting the method of procurement used, selection of the 
contract type, the contractor selection/rejection process, and the basis for the 
cost or price of a contract. 

b. Pre-qualified lists of vendors/contractors, if used, must be current, developed 
through open solicitation, include adequate numbers of qualified sources, and 
must allow entry of other firms to qualify at any time. 

c. Steps should be taken to assure that women and minority businesses are 
utilized when possible as the sources of supplies, equipment, construction and 
services. 

d. Contractors must ensure that awards are not made to any party that is 
debarred or suspended or is otherwise excluded from or ineligible for 
participation in the Federal assistance programs under Executive Order 
12549. 

e. There must be written selection procedures for procurement transactions. 
f. Contractors must not use cost plus a percentage of cost pricing for contracts.  

In addition, Contractors should use time and material type contracts only after 
a determination is made that no other contract type is suitable and the 
contract includes a ceiling price that the contractor exceeds at its own risk. 

g. Contractors must have protest procedures in place to handle and resolve 
disputes relating to their procurement and in all instances report such disputes 
to the County. 

h. There must be a documented system of contract administration for 
determining the consistency of contractor performance. 

i. Contractors must have a written code of conduct governing employees, 
officers, or agents engaged in the award or administration of contracts. 
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 4.2 Excluded Parties List System (EPLS) 
No contracts may be awarded to any party that is debarred or suspended or is 
otherwise excluded from participation on federal assistance programs.  More 
information may be found at:  https://www.sam.gov/portal/public/SAM/ . 
 
 

    4.3 Federal Labor Standards  
These HUD requirements apply to projects with 12 or more HOME-assisted units and 
apply to the entire project, not just the portion funded by County HOME funds.  If a grant 
contract is awarded and Davis-Bacon will be triggered, labor standards requirements will 
be described in detail in the contract with the County.   Additional information also can be 
obtained in the HUD Contractor’s Guide to Prevailing Wage Requirements for Federally-
Assisted Construction Projects at 
http://portal.hud.gov/hudportal/documents/huddoc?id=4812-LRguide.pdf  

 
 
 4.4 Dane County Sustainability Principles 

On October 18, 2012, the Dane County Board of Supervisors adopted Resolution 103, 
2012-2013 establishing the following sustainability principles for the county: 
 

• Reduce and eventually eliminate Dane County government’s contribution to fossil 
fuel dependence and to wasteful use of scarce metals and minerals; 

• Reduce and eventually eliminate Dane County government’s contribution to 
dependence upon persistent chemicals and wasteful use of synthetic substances; 

• Reduce and eventually eliminate Dane County government’s contribution to 
encroachment upon nature and harm to life-sustaining ecosystems (e.g., land, 
water, wildlife, forest, soil, ecosystems); and 

• Reduce and eventually eliminate Dane County government’s contribution to 
conditions that undermine people’s ability to meet their basic human needs.  

 
 4.5 Lobbying Certification 

Prior to entering into an agreement to provide services, the contractor will be required to 
sign a certification attesting to the following: 

 
• No federally appropriated funds have been paid, or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or 
employee of an agency, a Member of Congress, an officer or employee of Congress, or 
an employee of a Member of Congress in connection with the awarding of any federal 
contract, the making of any federal contract, the making of any federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, 
amendment, or modification of any federal contract, grant, loan, or cooperative 
agreement. 

 
• If any funds other than federally appropriated funds have been paid or will be 

paid to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this 
federal contract, grant, loan, or cooperative agreement, the undersigned shall 

https://www.sam.gov/portal/public/SAM/
http://portal.hud.gov/hudportal/documents/huddoc?id=4812-LRguide.pdf
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complete Standard Form-LLL, “Disclosure Form to Report Lobbying,” in 
accordance with its instructions. 

 
The contractor shall require that the language of this CERTIFICATION be included in 
the award documents for all sub-awards at all tiers (including subcontractors, sub-
grants, and contracts under grants, loans, and cooperative agreements) and that all 
sub-recipients shall certify and disclose accordingly. 
 
 

4.6 Equal Opportunity Clause 
During the performance of this contract, the contractor agrees as follows: 

 
1. The contractor will not discriminate against any employee or applicant for 

employment because of race, color, religion, sex, or national origin. The contractor 
will take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment, without regard to their race, color, 
religion, sex or national origin. Such action shall include, but not be limited to the 
following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. The contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notices 
to be provided by the contracting officer setting forth the provisions of this 
nondiscrimination clause.  

 
2. The contractor will, in all solicitations or advertisements for employees placed by or 

on behalf of the contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex or national 
origin. 

 
3. The contractor will send to each labor union or representative of workers with which 

he has a collective bargaining agreement or other contract or understanding, a 
notice, to be provided by the agency contracting officer, advising the labor union or 
workers' representative of the contractor's commitments under Section 202 of 
Executive Order 11246 of Sept. 24, 1965, and shall post copies of the notice in 
conspicuous places available to employees and applicants for employment. 

 
4. The contractor will comply with all provisions of Executive Order 11246 of September 

24, 1965, as amended by Executive Order 11375 of October 13, 1967 and with the 
rules, regulations, and relevant orders of the Secretary of Labor. 
 

5. The contractor will furnish all information and reports required by Executive Order 
11246 of September 24, 1965 as amended, and by the rules, regulations, and orders 
of the Secretary of Labor, or pursuant thereto, and will permit access to his/her 
books, records, and accounts by the contracting agency, County of Dane, HUD, and 
the Secretary of Labor for purposes of investigation to ascertain compliance with 
such rules, regulations, and orders. 
 

6.  In the event of the contractor’s noncompliance with the nondiscrimination clauses 
of this contract or with any of such rules, regulations, or orders, the contract may 
be cancelled, terminated, or suspended in whole or in part and the contract may be 
declared ineligible for further government contracts in accordance with procedures 



SECTION 4 – SPECIAL CONTRACT TERMS AND CONDITIONS 
 

RFP 121066    16 

authorized in Executive Order 11246 of September 24, 1965 as amended, and such 
other sanctions may be imposed or remedies invoked as provided in Executive 
Order No. 11246 of September 24, 1965 as amended, or by rule, regulation, or 
order of the Secretary of Labor, or as otherwise provided by law. 

 
The contractor will include the provisions of paragraphs 1 through 7 in every subcontract 
or purchase order unless exempted by rules, regulations, or orders of the Secretary of 
Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965 as 
amended, so that such provisions will be binding upon each subcontract or vendor.  The 
contractor will take such action with respect to any subcontract or purchase order as the 
contracting agency and/or County of Dane may direct as a means of enforcing such 
provisions, including sanctions for noncompliance. 
 

4.7 Affirmative Action to Ensure Equal Employment Opportunity (EO 11246) 
This section is applicable to construction contracts/subcontracts exceeding $10,000. 

 
1. The Offeror's or Bidder's attention is called to the "Equal Opportunity Clause" and the 

"Standard Federal Equal Employment Opportunity Construction Contract Specifications" set 
forth herein. 
 

2. The goals and timetables for minority and female participation, expressed in percentage 
terms for the contractor's aggregate workforce in each trade on all construction work in the 
covered area, are as follows: 
 
Goals for Women = 6.9 percent (this goal applies nationwide) 
 
Goals for minority participation = 2.2 percent (this goal applies county-wide) 
            
These goals are applicable to all the contractor's construction work (whether or not it is 
federal or federally assisted) performed in the covered area.  If the contractor performs 
construction work in a geographic are located outside of the covered area, it shall apply the 
goals established for such geographic area where the work is actually performed. The 
contractor is also subject to the goals for both its federal and nonfederal construction. 
 

3. The contractor's compliance with the Executive Order and the regulations in 41 CFR Part 
60-4 shall be based on its implementation of the Equal Opportunity Clause, specific 
affirmative action obligations required by the specifications set forth in 41 CFR 60-4.3 (a), 
and its efforts to meet the goals established for the geographical area where the contract 
resulting from this solicitation is to be performed.  The hours of minority and female 
employment and training must be substantially uniform throughout the length of the contract 
and in each trade, and the contractor shall make a good faith effort to employ minorities and 
women evenly on each of its projects.  The transfer of minority or female employees or 
trainees from contractor to contractor or from project to project for the sole purpose of 
meeting the contractor's goals shall be a violation of the contract, the Executive Order, and 
the regulations in 41 CFR Part 60-4.  Compliance with the goals will be measured against 
the total work hours performed. 

 
4. The contractor shall provide written notification to the awarding agency and the County of 

Dane within 10 working days of award of any construction subcontract in excess of $10,000 
at any tier for construction work under the contract resulting from this solicitation.  The 
notification shall list the name, address, and telephone number of the subcontractor; 
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employer identification number; estimated dollar amount of the subcontract; estimated 
starting and completion dates of the subcontract; and the geographical area in which the 
contract is to be performed. 

 
4.8  Section 3 

Rehabilitation is considered a covered project for the purposes of Section 3.  As such, a Section 
3 Project Implementation Plan will be required by the Subrecipient and Statements of 
Commitment will be required by each Prime Contractor and any subcontractors. 
 
Section 3 is triggered when the normal completion of construction and rehabilitation projects 
creates the need for new employment, contracting, or training opportunities. 
 
HUD considers recipients of covered funding to be in compliance with Section 3 if they meet 
the numerical goals set forth at 24 CFR Part 135.30.  Specifically: 
 
a. 30 percent of the aggregate number of new hires shall be Section 3 residents; 
 
b. 10 percent of the total dollar amount of all covered construction contracts shall be 

awarded to Section 3 business concerns; and 
 
c. 3 percent of the total dollar amount of all covered non-construction contracts shall be 

awarded to Section 3 business concerns. 
 
All Section 3 covered contracts (contracts to direct recipients in excess of $200,000, for Section 
3 covered projects, and subcontracts excess of $100,000) shall include the following clause 
(referred to as the Section 3 clause) in all bid documents, contracts, and subcontracts: 
 
A. The work to be performed under this contract is subject to the requirements of Section 3 
of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 
3). The purpose of Section 3 is to ensure that employment and other economic opportunities 
generated by HUD assistance or HUD-assisted projects covered by Section 3, shall, to the 
greatest extent feasible, be directed to low- and very low-income persons, particularly persons 
who are recipients of HUD assistance for housing. 
 
B. The parties to this contract agree to comply with HUD’s regulations in 24 CFR part 135, 
which implement Section 3. As evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other impediment that would prevent them 
from complying with the part 135 regulations. 
 
C. The contractor agrees to send to each labor organization or representative of workers 
with which the contractor has a collective bargaining agreement or other understanding, if any, 
a notice advising the labor organization or workers’ representative of the contractor’s 
commitments under this Section 3 clause, and will post copies of the notice in conspicuous 
places at the work site where both employees and applicants for training and employment 
positions can see the notice. The notice shall describe the Section 3 preference, shall set forth 
minimum number and job titles subject to hire, availability of apprenticeship and training 
positions, the qualifications for each; and the name and location of the person(s) taking 
applications for each of the positions; and the anticipated date the work shall begin. 
 
D. The contractor agrees to include this Section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, as 
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provided in an applicable provision of the subcontract or in this Section 3 clause, upon a finding 
that the subcontractor is in violation of the regulations in 24 CFR part 135. The contractor will 
not subcontract with any subcontractor where the contractor has notice or knowledge that the 
subcontractor has been found in violation of the regulations in 24 CFR part 135. 
 
E. The contractor will certify that any vacant employment positions, including training 
positions, that are filled (1) after the contractor is selected but before the contract is executed, 
and (2) with persons other than those to whom the regulations of 24 CFR part 135 require 
employment opportunities to be directed, were not filled to circumvent the contractor’s 
obligations under 24 CFR part 135. 
 
F. Noncompliance with HUD’s regulations in 24 CFR part 135 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD assisted 
contracts. 
 
G. With respect to work performed in connection with Section 3 covered Indian housing 
assistance, section 7(b) of the Indian Self-Determination and Education Assistance Act (25 
U.S.C. 450e) also applies to the work to be performed under this contract.  Section 7(b) requires 
that to the greatest extent feasible (i) preference and opportunities for training and employment 
shall be given to Indians, and (ii) preference in the award of contracts and subcontracts shall 
be given to Indian organizations and Indian-owned Economic Enterprises. Parties to this 
contract that are subject to the provisions of Section 3 and section 7(b) agree to comply with 
Section 3 to the maximum extent feasible, but not in derogation of compliance with section7(b). 

 
4.9 Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 

The Uniform Act is a federal law that establishes minimum standards for federally funded 
programs and projects that require the acquisition of real property (real estate) or displace 
persons from their homes, businesses, or farms. The Uniform Act's protections and assistance 
apply to the acquisition, rehabilitation, or demolition of real property for federal or federally 
funded projects. 

Generally a displaced person under the URA is an individual, family, partnership, association, 
corporation, or organization which moves from their home, business, farm, or moves their 
personal property as a direct result of acquisition, demolition, or rehabilitation for a federally 
funded project.  Displaced persons are eligible for relocation assistance under the URA. 

Agencies conducting a program or project under the URA must carry out their legal 
responsibilities to affected property owners and displaced persons. Agencies should plan 
accordingly to ensure that adequate time, funding, and staffing are available to carry out 
their responsibilities.  

Some of those responsibilities include:  

For Real Property Acquisition 
• Appraise property before negotiations  
• Invite the property owner to accompany the appraiser during the property inspection  
• Provide the owner with a written offer of just compensation and a summary of what is 

being acquired  
• Pay for property before possession  
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Reimburse expenses resulting from the transfer of title such as recording fees, prepaid 
real estate taxes, or other expenses.  
 
Please note that agency responsibilities for voluntary acquisitions differ.  
 
For Residential Displacements 

• Provide relocation advisory services to displaced tenants and owner occupants  
• Provide a minimum 90 days written notice to vacate prior to requiring possession  
• Reimburse for moving expenses  
• Provide payments for the added cost of renting or purchasing comparable replacement 

housing  
 
For Nonresidential Displacements (businesses, farms, and nonprofit 
organizations) 

• Provide relocation advisory services  
• Provide a minimum 90 days written notice to vacate prior to requiring possession  
• Reimburse for moving and reestablishment expenses  

 
 More information may be found on HUD’s web site at:  

http://www.hud.gov/offices/cpd/affordablehousing/training/web/relocation/overview.cfm . 

 
4.10   Federal Funding Accountability and Transparency Act of 2006 (FFATA) 

The Federal Funding Accountability and Transparency Act of 2006 (FFATA) and associated 
amendments requires that information on subawards related to Federal contracts, sub-contracts, 
grants, and sub-grants be made publicly available.  Specifically, the Transparency Act’s section 
2(b)(1) requires the Office of Management and Budget to establish a publicly available website 
that contains the following information about each Federal award: 

• Name of the entity receiving the award; 
• Amount of the award; 
• Information on the award including transaction type, funding agency, the Catalog 

of Federal Domestic Assistance number, program source, descriptive award title; 
• Location of the entity receiving the award and primary location of performance 

under the award including City, State, congressional district, and country; 
• Unique identifier (Dun & Bradstreet DUNS Number) of the entity receiving the 

award and the parent recipient of the recipient, should the entity be owned by 
another entity; and 

• Names and total compensation of the five most highly compensate officers of the 
entity, if the entity in the preceding fiscal year received 80% or more of its annual 
gross revenues in Federal awards; and $25 million or more in annual gross 
revenues from Federal awards; and the public does not have access to this 
information about the compensation of the senior executives of the entity through 
periodic reports filed under section 13(a) or 15(d) of the Securities Exchange Act 
of 1934 or section 6104 of the Internal Revenue Code of 1986. 

 
Vendors awarded funds will be required to provide this information prior to the issuance of a 
contract. 

 
 

http://www.hud.gov/offices/cpd/affordablehousing/training/web/relocation/overview.cfm
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5.0 Required Forms 
The following forms must be completed and submitted l in accordance with the instructions given in 
Section 1.6.  
 

 
 
    Attachment A Vendor Information Form 
 
    Attachment B Dane County Application for 2022 CDBG Funds 
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